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Volunteer Position Description
Position:  Activity Assistant – Woodwork Shed
Department: Community Activity Centre – Therapy & Support Services
Reports To: Senior Project Officer - CAC

The Community Activity Centre (CAC) runs a range of Group programs for those with low or no vision to explore new interest and learn new skills. The activities are modified to make them suitable, and often specialised equipment is used to assist. 
Under the direction of the Activity Officer, assist clients to safely undertake a range of woodwork activities.

VisAbility will provide
1. Training 
2. Ongoing Support
3. Insurance cover while volunteering under EverAbility Group’s Volunteer Insurance Policy.




As a Woodwork Activity Assistant volunteer, you will: 
Assist a client who has vision loss to complete a woodwork project of their choice, by providing careful instruction and supervision with a focus on facilitating the client’s skill development and participation in a safe manner.
Key responsibilities 
1. Assist with any woodwork activity requirements.
1. Adapt techniques, equipment and activities (as instructed/ authorised) to meet individual client needs.
1. Clean and maintain equipment in a safe working order and report any worn or unsafe equipment to the Coordinator or Activity Officers.
1. Assist with storage of equipment and housekeeping duties.
1. Adhere to all relevant policies, standards, regulations and legislation to always ensure a safe environment. 
1. Report to the Coordinator or Activity Officers any identified risks, difficulties or concerns which may impact on the safe and effective running of the Centre.
1. Become familiar with emergency procedures aboard vehicles, at external venues and within the centre to ensure the safety of clients, volunteers and staff.
1. Assist in other areas in the CAC as required
1. Always wear PPE and ensure clients adhere to PPE and safety standards. 

What we look for in our volunteers
We are looking for volunteers who have a genuine passion for helping others and a strong commitment to our cause. Ideal candidates are positive, reliable, and empathetic, with integrity, good judgment, and strong communication skills. They are adaptable, self-assured, and open to constructive feedback, able to work well in a busy environment while interacting respectfully with everyone.

Skills and attributes required
Essential:
1. Possession of manual arts or trade qualifications or equivalent woodwork or metalwork experience.
1. Police Clearance dated within the last six months (If the candidate does not possess one, it can be applied for by EverAbility Group during the volunteer application process)
1. NDIS Volunteer Worker screening check ($11, which is reimbursable on presentation of a receipt)
1. Good communication skills and patience and willingness to learn human guide techniques to assist those with low or no vision to navigate the building if required.
Desirable: 
1. Experience or interest in a health care/ not for profit setting.
2. An attitude of continuous improvement and skill development.
3. Current HLTAID011 Provide First Aid and HLTAID009 Provide CPR (also known as Senior first aid or level 2).
4. COVID-19 Vaccination evidence (including booster) – recommended and Annual Influenza vaccination – recommended
Contact Person
Name: CAC Team      Email:   cacactivities@visability.com.au
Required Compliance Documentation
· National Police Clearance – required
· NDIS Worker Screening Check – not required
· Working with Children Check – not required
· Valid Driver’s Licence – not required
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