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Volunteer Position Description
Position: Building Maintenance Assistant
Department: Perron Place Property
Reports To: Maintenance Officer

Purpose
EverAbility’s head office, Perron Place at 61 Kitchener Avenue in Victoria Park requires ongoing maintenance and upkeep. This role is to assist the organisation’s Maintenance Officer, with low-level maintenance work, ensuring that all fittings and fixtures are kept in good working order. 
EverAbility Group will provide:

1. Training 
1. Ongoing Support 
1. Insurance cover while volunteering under EverAbility’s Volunteer Insurance Policy.



Key responsibilities 
· Under instruction undertake repairs, replacements, adjustments and cleaning of fittings and fixture such as light fittings, loose handles, squeaky hinges etc. 
What we look for in our volunteers
We are looking for volunteers who have a genuine passion for helping others and a strong commitment to our cause. Ideal candidates are positive, reliable, and empathetic, with integrity, good judgment, and strong communication skills. They are adaptable, self-assured, and open to constructive feedback, able to work well in a busy environment while interacting respectfully with everyone.
Skills and attributes required
Essential:
· Police Clearance dated in the last six months (can be applied for during the volunteer application process)
· Skills, experience and physical ability to undertake building maintenance tasks (such as you might do around your own home)
· Skills and physical capability to safely and competently use tools and equipment eg climb a ladder, operate a drill
· Ability to work without supervision
· Ability to work flexibly around the requirements of staff use of the grounds.

Time and Availability Requirements
During business hours – times and days are negotiable.

Contact Person
Name: Mark Druvins
Title: Maintenance Officer      
Phone: 9311 8202
Email: mark.druvins@visability.com.au
Required Compliance Documentation
· National Police Clearance – required
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